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NOI DUNG MO TA LIEN KET

i i Hé théng 33 van ban phap luat: Luat, Nghi dinh,
A KHUNG PHAPLY Thong tw, VB ndi bd - co s& phap 1y cho moi Xem
hoat dong tai chinh

23 quy trinh thanh toan chi tiét cho HV/SV,

B QUY TRINH THU TUC CB/CNVC va dé tai NCKH - ho so can thiét, Xem
trinh tu thue hién
C LUUY QUAN TRONG 6 nhém quy dinh bat budc khi 1ap hé so - vi Xem

pham sé bi trd ho so hodc tir ch6i thanh toan

+* THONG KE NHANH
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¢ Thong Tu: 8 van ban
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/" Quy trinh thu tuc: 23 thu tuc
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TRICH YEU NQI DUNG VAN BAN SO VAN BAN NG}?gN?{AN FILE PK

Luat Ngan sach nha nwdc: Quy dinh vé 1ap du toan, chip hanh, ké toan, kiém toan, quyét todn ngan sach nha nuwéc va

1 \ir4ch nhiém ciia céc co quan, (Thay thé Ludt 83/2015/QH13, c6 hiéu lyc tir 01/01/2026) 89/2025/QH15 = 6/25/2025 __ Xem Ngén sach

2 Luat Giado duc dai hoc 43/2019/QH14 6/14/2019 Xem Giao duc PH

3 Luat Ke.toan: QBy Cpnh veé ndi dung cong tac ké toan, t6 chitc b may ké toan, nguwdi lam ké toan va hoat dong kinh 88/2015/QH13 11/20/2015 Xem K& toan
doanh dich vu ké toan. —a==

4 {_élg)at Quaén ly, st dung tai sén cong: Quy dinh vé quén ly nha nwéc doi véi tai sdn cong tai co s& gido duc dai hoc cong 15/2017/QH14 6/21/2017 Xem Tai sén cong

5 Luéat Bau thau: Quy dinh vé quan ly nha nwédc doi v4i hoat dong dau thau; trach nhiém ctia cdc bén lién quan va trinh ty 22/2023/QH15 6/23/2023 Xemm Pau thau

tha tuc Iiva chon nha thau.

II. NGHI PINH

Quy dinh chi tiét va hwdng dan thi hanh mot s6 diéu caa Ludt Gido duc dai hoc (stta d6i), bao gbm cac quy dinh vé ty

! chu tai chinh, quan ly tai san cta co s GDDH. SRIANRINTERCLE | [AR0ATLE —Xem ELITE
2 Chinh sach ho trg tién dong hoc phi, chi phi sinh hoat d6i véi sinh vién s pham 116/2020/ND-CP = 9/25/2020 Xem Ty cha TC
Nghi dinh s6 111/2025/NB-CP ctia Chinh phu: Stta d6i, bé sung mot s6 diéu ctia Nghi dinh s6 60/2021/ND-CP ngay 21 .

3 lihang 6 nam 2021 ctia Chinh phi quy dinh co ché tw chi tai chinh cia don vi sy nghiép cng 1ap ARG S| SR Xem Ty cha TC

Quy dinh vé chinh sach hoc phi, mién, giam, hé trg hoc phi, hé trg chi phi hoc tip va gia dich vu trong linh vie gido . R
4 duc, dao tao Chinhphu.vn, Nghi dinh nay thay thé ci ND 81/2021 va ND 97/2023 238/2025/ND-CP | 9/3/2025 __Xem Pau tu cong
5 Nghi dinh 85/2025/ND-CP quy dinh chi tiét thi hanh mot s6 diéu cua Luat Dau tw cong 85/2025/ND-CP 08/4/2025 Xem Pau tu cong
6 Nghi dinh 214/2025/ND-CP quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Pau thau vé lya chon nha thau 214/2025/ND-CP = 04/8/2025 Xem Pau thau
7 Nghi dinh quy dinh vé quan ly, thanh toan, quyét toan dy an st dung von dau tw cong 254/2025/ND-CP | 26/9/2025 Xem Pau tv cong
8 Nghi dinh s6 286/2025/ND-CP ctia Chinh phu: Sita dbi, b6 sung mdt s diéu ctia cadc Nghi dinh trong linh vuc quan ly, 286/2025/ND-CP | 11/3/2025 Xemm Kho bac NN

st dung tai san céng

9  Quy dinh vé thu tuc hanh chinh thugc linh vizc Kho bac Nha nwéc 347/2025/ND-CP | 29/12/2025 Xem Kho bac NN


https://vanban.chinhphu.vn/?pageid=27160&docid=214601&classid=1&orggroupid=1
https://vanban.chinhphu.vn/?pageid=27160&docid=197310
https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=183198
https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=190302
https://vanban.chinhphu.vn/?pageid=27160&docid=208419
https://vanban.chinhphu.vn/default.aspx?pageid=27160&docid=198740
https://vanban.chinhphu.vn/?pageid=27160&docid=201084
https://vanban.chinhphu.vn/?pageid=27160&docid=213722
https://vanban.chinhphu.vn/?pageid=27160&docid=215169
https://vanban.chinhphu.vn/?pageid=27160&docid=213344
https://vanban.chinhphu.vn/?pageid=27160&docid=214821
https://vanban.chinhphu.vn/?pageid=27160&docid=215446
https://vanban.chinhphu.vn/?pageid=27160&docid=215771
https://vanban.chinhphu.vn/?pageid=27160&docid=216379
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TRICH YEU NOI DUNG VAN BAN SO VAN BAN NG}?;N];’{AN FILE PK

1 Quy ché thyc hién cong khai d6i véi co sé GDPH, bao gom cong khai tai chinh. 36]/32G0]1)7}§};T- 12/28/2017 Xem K& toan
p X A S FE N . L. 2 Ara R 22 E 14/2019/TT- .
2 Huéng dan xay dung, thadm dinh, ban hanh dinh mic kinh té - k¥ thuat va phwong phap xay dung gié dich vu GD&DT. BGDDT 8/30/2019 Xem K& toan
3 Thoéng tw 24/2024/TT-BTC hwdng dan Ché d6 ké toan hanh chinh sy nghiép 24/2024/TT-BTC | 17/4/2024 Xem K& toan
4 T,hong' tw s0 1A2/2(.)25A/.TT-BTC stta doi, bo sung mot so diéu cua Thong tw s6 40/2017/TT-BTC quy dinh ché do cong 12/2025/TT-BTC | 19/3/2025 Xem Cong tic phi
tac phi, ché do chi hdi nghi
5 Thong tw 91/2025/TT-BTC quy dinh vé hé thong biéu mau st dung trong céng tac quyét toan 91/2025/TT-BTC | 26/9/2025 Xem Quyét toan
6 T}Long tw 79/2925/:FT—B:1:C Hu’dng dan viéc cung cap, dang tai thong tin vé dau thau va mau ho so dau thau trén Hé 79/2025/TT-BTC  04/8/2025 Xem Dau thau
thong mang dau thau qudc gia —_—
7 Thong tw hwéng dan quan ly kinh phi dao tao cho lwu hoc sinh Lao, Campuchia (dién Hiép dinh) hoc tap tai Viét Nam = 75/2023/TT-BTC  28/12/2023 Xem Dao tao
8 Thong tw s6 55/2020/TT-BTC ctia B Tai chinh: Hwéng dan quén ly kinh phi dao tao Ivu hoc sinh nwéc ngoai dién 55/2020/TT-BTC | 6/12/2020 Xem Dao tao

Hiép dinh hoc tap tai Viét Nam

IV. VAN BAN PAI HOC PA NANG

1 Quyét dinh vé viéc ban hanh Quy ché chi tiéu ngi bd caa Pai hoc Pa Nang 36/Qb-DHDPN 06/01/2025 __ Xem Chi tiéu NB
1 Quyét dinh vé viéc ban hanh Quy ché chi tiéu ngi bg cia Treong DHSP - PHDN 191/QDb-DHSP 22/02/2022 __Xem Chi tiéu NB
2 Quyét dinh vé viéc ban hanh Quy dinh vé tham viéng khi 6m dau, hiéu hy ctia Treong DPHSP - DHDN 589/QD-DHSP 26/3/2024 _IXem Phuc lgi

3 Quyeét dinh vé viéc ban hanh ké hoach hoat dong nam 2025 ctia Trudng Pai hoc Sw pham - DPHDN 1374/QD-DHSP | 03/7/2025 __ | Xem K& hoach

4 Cong van quy dinh mic kinh phi h6 trg hoat dong ctia cac Khoa 724/DPHSP-KHTC = 13/7/2022 __ Xem Kinh phi Khoa

5 Thoéng béo chi tién giang thac si doi véi 16p s6 lwgng nho 1118/TB-DHSP = 04/7/2025 Xem Tién giang


https://congbao.chinhphu.vn/van-ban/thong-tu-so-36-2017-tt-bgddt-25802.htm
https://chinhphu.vn/default.aspx?pageid=27160&docid=197980
https://congbao.chinhphu.vn/van-ban/thong-tu-so-24-2024-tt-btc-41775.htm
https://vbpl.vn/botuphap/Pages/vbpq-van-ban-goc.aspx?ItemID=177573
https://vanban.chinhphu.vn/?pageid=27160&docid=215528&classid=1
https://vanban.chinhphu.vn/?pageid=27160&docid=214844&classid=1
https://vanban.chinhphu.vn/?pageid=27160&docid=209515
https://chinhphu.vn/default.aspx?pageid=27160&docid=200374
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/250106%20QCCTNB%20%C4%90H%C4%90N%202025.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/1.%20220222%20UED%20ban%20h%C3%A0nh%20QCCTNB.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/2.%20240326%20QD%20589%20quy%20%C4%91%E1%BB%8Bnh%20ch%C3%BAc%20m%E1%BB%ABng,%20th%C4%83m%20vi%E1%BA%BFng.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/3.%20K%E1%BA%BF%20ho%E1%BA%A1ch%20ho%E1%BA%A1t%20%C4%91%E1%BB%99ng%202025.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/4.%20220713%20CV%20724%20%C4%91%E1%BB%8Bnh%20m%E1%BB%A9c%20h%E1%BB%97%20tr%E1%BB%A3%20ho%E1%BA%A1t%20%C4%91%E1%BB%99ng%20Khoa.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/5.%20Thong%20bao%20chi%20tien%20giang%20thac%20si%20doi%20voi%20lop%20so%20luong%20nho.pdf
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6 Thong béo 1ap ké hoach va phan b6 kinh phi cac khoa 1119/TB-DHSP = 04/7/2025 _Xem Kinh phi Khoa
7 Théng bao vé viéc hwdng dan tam tng kinh phi thyc hién cong viéc theo thang cta cac don vi 1934/TB-PHSP  07/11/2025 | Xem Tam ng
8 Thoéng bao vé viéc hwdng dan thanh toan do6i vai cac khoa thuéc Treong DHSP - PHDN 1964/TB-DHSP  11/11/2025 __Xem Thanh toan
9 Thodng bao vé viéc quy dinh mitc chi cho cong tac t6 chic thi 1969/TB-PHSP  12/11/2025 Xem Thi cw

10 Thoéng bao vé viéc thanh toan phwong tién di lai doi véi vién chitc, nguai lao dong di cong tac 2350/TB-DHSP | 29/12/2025 Xem Céng tac phi



https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/6.%20TB1119%20lap%20ke%20hoach%20va%20phan%20bo%20kinh%20phi%20cac%20khoa.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/7.%20TB%20t%E1%BA%A1m%20%E1%BB%A9ng%20theo%20th%C3%A1ng%20-%20TB1934.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/8.%20TB%20huong%20dan%20thanh%20toan%20(doi%20voi%20Khoa)%20-%20TB1964.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/9.%20Th%C3%B4ng%20b%C3%A1o%201969%20quy%20%C4%91%E1%BB%8Bnh%20m%E1%BB%A9c%20chi%20H%C4%90%20thi.pdf
https://khtc.ued.udn.vn/SotayTaichinhUED/DHSP/10.%20TB%20bo%20sung%20thanh%20toan%20CTP%20-%20kinh%20phi%20di%20lai%20TB2350.pdf

SO TAY TAI CHINH UED - B. QUY TRiNH THU TUC THANH TOAN

STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH MINH CHUNG

1. POI VOI HQC VIEN, SINH VIEN

THOI HAN DOI TUQONG

Tén tha tuc: Thu tuc hoan tra hoc phi
Hinh thitc nop ho so: Tryc tiép Buu dién
Thoi han giai quyét: 03-05 ngay
Phi, 1€ phi (néu c6):
MO ta cach thite thye hién (ngan gon): Trong thoi han 03-05 ngay lam viéc ké tir khi nhan du
h6 so theo quy dinh.
Thanh phan ho so:
Gidy dé nghi hoan lai tién hoc phi; Gidy dé nghi hoan lai tién (cac khodn ngoai hoc phi) minh chitng
nop tién, CCCD va thé sinh vién/hoc vién photo
1 |Tha tuc hoan tra hoc phi Trinh ty thyc hién:
Budc 1: Nop ho so
T6 chite/ca nhan ngp 01 bo ho so theo quy dinh tai Muc 5, theo phwong thitc true tiép hodc buu dién
vé Phong Ké hoach — Tai chinh.
Budc 2: Can bo tiép nhan, kiém tra tinh hgp 1é va thanh phan cua ho so.
+ Néu ho so hgp 1€ va du thanh phan thi tiép nhan ho so
+ Néu ho so chwa day da thanh phan hodc chwa hgp 1€ thi hudng dan, cap phiéu yéu cau bd sung,
hoan thién ho so.
* Thoi gian ti€ép nhan ho so: T thit Hai dén hét ngay th Sau (trir ngay nghi Tét, nghi 1€).
Budc 3: Lam thi tuc chuyén tra tién trong thai han 05 ngay

S6 Tay Tai Chinh UED — B. Quy Trinh Thu Tuc

03-05 ngay

HV/SV

Trang 5/ 16



STT | NOI DUNG QUY TRINH / THU TUC
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HO SO TAI CHINH MINH CHUNG

THOI HAN DOI TUQONG

Dong hoc phi/ 1é phi, in hoa don
dién tit

1 |Cong tac tuyén sinh

Seminar, hdi thao, Poi thoai nguoi
hoc; Toa dam; Trao doi hoc gia

Cai tién chwong trinh, phat trién
chuong trinh

S6 Tay Tai Chinh UED — B. Quy Trinh Thu Tuc

Tén thu tuc: Péng hoc hoc phi /1€ phi, in héa don dién ti

Hinh thitc nop ho so: Tryc tiép Tryc tuyén

Thoi han giai quyét: Theo tirng ky

Phi, 1é phi (néu cd): Khong

Thanh phan ho so:

+ Gidy béo tring tuyén

Trinh ty thue hién:

Budc 1: Hoc vién dang nhap vao websie https://khtc.ued.udn.vn/ dé xem thong béo va hudng dan thu
hoc phi theo tirng hoc ky

Budc 2: Thye hién theo thong bao thu hoc phi hé vira lam vira hoc

Budc 3: Cap hda don tai chinh

+ Cap hoa don cho hoc vién theo titng ky giti qua email hoc vién hodc nhém 16p, Trung tam, don vi
phéi hop dao tao.

+ Cap héa don theo hgp dong da ki két

* Thoi gian tiép hoc vién (Tryc tiép) : Thit Ba va Thit Nam hang tuan (trir ngay nghi Tét, nghi 1¢).
Budc 4: Lap bién ban doi chiéu thu hoc phi theo tirng ky hoc, nam hoc, khda hoc

Budc 5: Thanh ly hgp dong (DP6i véi cac don vi phéi hgp dao tao)

OI VOI CAN BO, CONG NHAN VIEN CHUC

- T trinh kinh phi (Can ct trén ké hoach da duyét);

- Hoa don kém ho so theo tirng mitc thanh toan cu thé (Tham chiéu mitc thanh toan muc 18 trong - K& hoach tuyén sinh;

danh muc nay); - Hinh anh t6 chic;

- Bang ké ky nhan; - Minh chitng khac (néu co).
- bé nghj thanh toan.

- K& hoach t6 chitc/Chwong trinh/Lich

- T trinh kinh phi (Cén ct¢ trén ké hoach da duyét); tuan ve viéc t6 chirc;

- Hoa don kém ho so theo tirng mitc thanh toan cu thé (Tham chiéu mitc thanh toan muc 18 trong - The moi + Ly lich khoa hoc chuyén
danh muc nay); gia;

- Bang ké ky nhan; - Bai bao céo, tham ludn;

- DBé nghi thanh toan. - Hinh anh t6 chic;

- Minh chitng khac (néu c6).

- Hop d6ng, Bién ban nghiém thu va ban giao san pham, Thanh ly Hgp dong;
- Gidy uy quyén; Danh sach ky nhén tién (néu nhiéu ngwoi cung thyc hién);

- Pé nghj thanh toan. I = B0V e e

- Minh chiing khac (néu co).

- Bién ban Hoi dong tham dinh (Bia san
pham c6 xac nhan Phong Khoa hoc -

Theo tirng ky

Theo KH
duyét

Theo KH
duyét

Theo HD

HV/SV

CB/CNVC

CB/CNVC

CB/CNVC

Trang 6/ 16
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STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN DOI TUQONG
- Ké hoach t6 chitc/Chuong trinh/Lich
- To trinh kinh phi (Can c trén ké hoach da duyét) tuan vé viéc to chiic;
Quan hé hgp tac véi doi tac - Hoé don kém ho so theo titng mitc thanh toan cu thé (Tham chiéu mic thanh toan dén muc 18 trong - San pham (MOU/MOA duogc ky Theo KH
4 |(MOU/MOA); Hoat dong két néi  danh muc nay); két/San pham chuyén giao)/Bién ban lam duvét CB/CNVC
cru ngudi hoc; Chuyén giao KHCN - Bang ké ky nhan; viéc; ye
- bé nghi thanh toan. - Hinh anh t6 chtc;
- Minh chitng khac (néu c6).
- T trinh kinh phi (Can ct trén ké hoach da duyét); - Ké hoach t6 chitc/Chwong trinh/Lich
- Hoa don kém ho so theo tirng mitc thanh toan cu thé (Tham chiéu mitc thanh toan muc 18 trong tuan vé viéc t6 chirc; Theo KH
5 |Té chitc Hpi dong cham NCKH SV danh muc nay); - Bién ban Hoi dong; duvét CB/CNVC
- Bang ké ky nhan; - Hinh anh nghién ctu; ye
- bé nghj thanh toan. - Minh chitng khac (néu c6).
- K& hoach t6 chitc/Chwong trinh/Lich
- T trinh kinh phi (Can c( trén ké hoach da duyét); tudn vé viéc td chirc;
Hoat dong hé trg ngudi hoc (hoi - Hoé don k‘ern.ho so theo titng mtc thanh toan cu thé (Tham chiéu mic thanh todn muc 18 trong - Thu’ moi + Ly lich khoa hoc chuyén Theo KH
6 trai/tap hudn ky nang mém) danh muc nay); 8l; duyét SEASNAE
S y - Bang ké ky nhén; - Bai bao cao/San pham; ye
- bé nghj thanh toan. - Hinh éanh t6 chiic;
- Minh ching khac (néu co).
- T trinh kinh phi (Cén ct¢ trén ké hoach da duyét); - K& hoach t6 chitc/Chuwong trinh/Théng
- Hoa don kém ho so theo tirng mitc thanh toan cu thé (Tham chiéu mitc thanh toan muc 18 trong bao ctia don vi t6 chitic;
N A oLE A . danh muc nay); - To trinh/Quyét dinh ¢t doan tham gia; Theo KH
/| PUET SR CRECTRt NApEn Bl o - e e - Lich tuan v& viéc t6 chitc (tai tradmg); duyse | CB/CNVC
- Bang ké Cong tac phi (Phu luc 02 dinh kém) + Gidy di duwong; - Hinh éanh t6 chiic;
- bé nghj thanh toan. - Minh chitng khac (néu co).
- K& hoach t6 chitc/Chwong trinh, Thw
- T& trinh kinh phi (Can cit trén ké hoach da duy@t); Mo neol tham dy/Lich tuan vé viéc t6
Hoat dong d5i méi giang day va hoc |- Hoé don kfarn.ho so theo tirtng mic thanh toan cu thé (Tham chiéu mitc thanh todn muc 18 trong ~Thet mi + Ly lich khoa hoc chuyén Theo KH
8 | danh muc nay); . N CB/CNVC
tap X P S gia; duyét
- Bang ké ky nhan; \i b4o c40/San pham:
- Dé nghi thanh toén - Bai bdo cdo/San pham;
: ’ - Hinh anh t6 chirc;
- Minh chitng khac (néu c6).

S6 Tay Tai Chinh UED — B. Quy Trinh Thu Tuc Trang 7/ 16
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STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH

MINH CHUNG THOI HAN DOI TUQONG

- To trinh kinh phi;

- Hoa don kém ho so theo tirng mitc thanh toan cu thé (Tham chiéu mitc thanh toan muc 18 trong
danh muc nay);

- Bang ké ky nhan;

- bé nghj thanh toan.

T6 chirc ki niém ngay thanh lap
Khoa

- T trinh kinh phi (Can cit trén ké hoach da duy#ét)

- Hoa don kém ho so theo tirng mitc thanh toan cu thé (Tham chiéu mitc thanh toan muc 18 trong
10 [To chitc khao sat danh muc nay);

- Bang ké ky nhan;

- bé nghj thanh toan.

- Bang ké CTP + Gidy di duong;

11 |Cong tac phi dan SV di thuc té _ Iiiga s e s sl

KP di dv hi thao (Khoan theo CV

1215 1622/QD-DHSP ngay 28/12/2019) ~ BN ke CTP + Gidy di duong.
Thanh toan khoan kinh phi mau vat - Bang tdng hgp kinh phi mau vat thyc hanh, ctia toan Khoa trong 1 hoc ky, dwgc duyét trwée khi
13 thwe hanh (chi ap dung hoc phan thwe hién;

thuc hanh mua thwc pham twoi séng - Bang tong hop kinh phi mau vat thyc hanh (cta giang vién dé nghi thanh toan) theo 16p hoc phan;
& cho) - Bang ké sinh vién ky nhan mau vat thuc hanh.

S6 Tay Tai Chinh UED — B. Quy Trinh Thu Tuc

- Ké hoach t6 chitc/Chwong trinh, Thw

moi ngwoi tham dy/Lich tudn vé viéc td

chitc; Theo KH
- Hinh éanh t6 chiic; duyét

- H6 so tai chinh;

- Minh chitng khac (néu co).

- Ké hoach khéo sat (néu ré muc dich,
thoi gian, dia diém, doi twong, hinh thite,
);
- Mau phiéu khao sat; Theo KH
- Béo céo két qua tong hop, phan tich sau duyét
khao sat;

- Hinh anh t6 chic;

- Minh chitng khac (néu co).

- Ké hoach dan SV di thyc té (dugc

duyét + dong dau) kém danh sach 16p; Theo KH
- Hinh anh t6 chuc; duyét

- Minh chitng khac (néu co).

- Gidy dé nghi tham dy hoi thdo (c6 xac
nhan treedce va sau khi tham dy ctia Phong

Khoa hoc); Tll(lﬁgé(:lv

- Hinh anh bai béo;

- Minh ching khac (néu co).

- Ké& hoach mén hoc/Thoi khéa biéu kem

danh sach 16p; Theo hoe ky

- Hinh anh t6 chic;
- Minh chitng khac (néu c6).

CB/CNVC

CB/CNVC

CB/CNVC

CB/CNVC

CB/CNVC

Trang 8 /16



SO TAY TAI CHINH UED - B. QUY TRiNH THU TUC THANH TOAN

STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN DOI TUQONG

- Dy tru kinh phi dugc duyét;
- Bang ké chi tién (kém s6 CCCD dé ké khai thu nhap; s6 ho chiéu déi véi Ngudi nwdc ngoai);

14 Kinh phi thué nhan cong ngoai - B6i vai gia tri tir 5 triéu dong trd 1én (hodc dwdi 5 triéu dong nhung thue hién trong thoi gian dai), - Minh chitng san pham; Theo du trit | CB/CNVC
truong bd sung Hop dong, Bién ban nghiém thu (Ban giao san phdm néu c6) va Thanh ly Hop dong; - Minh chitng khac (néu c6). :
- DBai véi gia tri tir 2 triéu dong trd 1én, bo sung Gidy ndp tién phan thué TNCN vang lai 10%;
- bé nghi thanh toan.
- To trinh cong viéc (hodc twong dwong); R . B 3R B
Thu tuc thanh toan cong tac phi, - Hoé don kém ho so theo ting mitc thanh toan cu thé (Tham chiéu mic thanh toan muc 18 trong F © EOaCh/ngh tuan ve cong Ylec can N
: cn 3 ns e P ae 1, Ny yéu cau mua sam/thué dich vu; Theo cong
15 |hop, lam viéc, hoi nghi, hgi thao danh muc nay); " Hinh anh 6 chic: viee CB/CNVC
khoa hoc - Bién ban ban giao va nghiém thu hang héa (dich vu); ’ :

- Gidy dé nghi thanh toan (Uu tién chuyén khodn). - Lttt cliiagg [ire (e 68,

Tén thu tuc: Thanh toan cong tac phi day xa hé vira [am vira hoc (theo ché d6 khoan)
Hinh thitc ndp ho so: Truc tiép

Thoi han giai quyét: 10 ngay

Phi, 1é phi (néu c6): khéng

Thanh phéan ho so':

— K& hoach giang day madi gidng theo tirng ky

— Gidy di dwong da dugc ky dong dau xac nhan noi di va noi dén

Trinh ty thuc hién:

Budc 1: Nop ho so

+ K& hoach giang day Giang vién thyc hién theo tirng ky dwgc phé duyét.

+ Gidy di duong theo ké hoach giang day (theo diéu 5)

+ Theo phuong thitc tryc tiép vé Phong Ké hoach — Tai chinh.

Budc 2: Can bo tiép nhan, kiém tra tinh hgp 1é va thanh phan cua ho so.

+ Néu ho so hgp 1€ va da thanh phan thi tiép nhan ho so

+ Néu ho so chwa day da thanh phan hodc chwa hgp 1€ thi hudng dan, cap phiéu yéu cau bo sung,
hoan thién ho so.

* Thoi gian tiép nhan ho so: T thit Hai dén hét ngay th Sau (trir ngay nghi Tét, nghi 1€).
Budc 3: Lam thu tuc thanh toan tién trong thoi han 10 ngay lam viéc.

Thanh toan cong tac phi day xa hé
16 |vira lam vira hoc (theo ché d¢
khoan)

10ngdy | CB/CNVC
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SO TAY TAI CHINH UED - B. QUY TRiNH THU TUC THANH TOAN

STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN DOI TUQONG

Tén thu tuc: Cap hoa don ban ra va chitng tir thué thu nhap ca nhan

Hinh thitc n6p ho so: Tryc tiép / Buu dién

Thoi han giai quyét: 10 ngay

Phi, 1€ phi (néu c6): Khong

MO ta cach thic thye hién (ngan gon): Trong thai han 05 ngay lam viéc ké tir khi nhan da ho so theo
quy dinh.

Thanh phan ho so:

Cap héa don ban ra: Theo hgp dong da ky két.

Cdp hda don hoc phi: Theo quy dinh thu, ngp hoc phi.

Cap ching ttr thué thu nhap ca nhén:

Trinh ty thye hién:

Budc 1: Gui thong tin xuat chitng tir hang nam (Sau ngay 31/03 ctia nam ké tiép):

Ca nhan gtti thong tin (bat budc) theo phwong thie tryc tiép hodc buu dién vé Phong Ké hoach — Tai 05-10 ngay | CB/CNVC
chinh, cu thé:

- Tén ngudi nop thué

- Bia chi nguoi nop thué

- Ma s6 thué (néu cd) va s6 can cudc cong dan ctia ngwdi ndp thué

- Nam phat sinh thu nhap tai Treong dé nghi xudt

- Dia chi mail nguoi nop thué nhan ching tir

- S6 dién thoai ngwai ndp thué

Budc 2: Can b tiép nhan, kiém tra thong tin lién quan.

+ Néu thong tin day du va ca nhan d6 c6 phat sinh thu nhap tai don vi thi sé xit ly chitng tir chuyén
vé mail trong vong 05 ngay lam viéc ké tir ngay nhan du thong tin.

+ Néu théng tin khong day du thi sé phan hoi bo sung.

* Thoi gian tiép nhan ho so: Tt thit Hai dén hét ngay thi Sau (trit ngay nghi Tét, nghi 1€).

Cap hoa don ban ra va chitng twr

17 thué thu nhdp ca nhan
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SO TAY TAI CHINH UED - B. QUY TRiNH THU TUC THANH TOAN

STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN DOI TUQONG

1. Phiéu yéu cau/beé xuat mua sam (cua don vi yéu cau, c6 day du chit ky tuoi).

(Doi vdi stra chita phai c6 bién ban xac dinh tinh trang k¥ thudt cuia tai san thiét bi)

2. Bao gia:

a) Boi v6i mua sam hang hoé dich vu

+ Bang khai toan/dy tri/dy toan.. dé xac dinh cong viéc va ndi dung thyc hién

+ T6i thiéu 01 bao gia (v6i géi < 20tr); T6i thidu 03 bao gia (d6i v6i véi géi > 20tr).

+ Ky duyét gia thye hién tai Bién ban xét chon gia (D6i vai goi c6 03 bao gid) hodc Bao gia (d6i vai
ga6i < 20tr)

b) D6i vdi stra chita nho

+ Béng khai toan/dy tri/dy toan.. dé xac dinh n6i dung cong viéc va kinh phi thuc hién

3. Hgp dong/Bon dat hang (Khong bat budc phai ky hgp dong cé gia tri nhé hon 20 triéu).

4. Bién ban nghiém thu/Ban giao.

+ Bién ban ban giao (Bao gom CO, CQ néu co)

+ Bién ban nghiém thu van hanh, kiém thtt va dwa vao st dung

+ Cam két bao hanh san pham

5. Thanh 1y hgp dong (d6i véi treang hgp c6 ky Hop dong)

6. Héa don dién tu.

+ Truong Pai hoc S pham; Dia chi: 459 Tén Ditc Thang, P. Hoa Khanh, TP. Da Nang; Ma so thué:
0400560327; Ma QHNS: 1055689)

7. Gidy dé nghi thanh toan ctia nha cung cap (Thong tin dé nghi phai trung khép trong hgp dong -
néu co)

Theo quy
trinh

Tha tuc mua sam, sita chira nho tir

18 nguon thuwong xuyén (dwdi 50 triéu)

Pon vi

Thu tuc mua sam, stta chita nhé tw Phéi h
19 |ngudn thwdong xuyén (t 50 triéu Phoi hgp v6i phong CSVC dé thuc hién cong viéc C SVgp Don vi
dén dudi 500 triéu)

S6 Tay Tai Chinh UED — B. Quy Trinh Thu Tuc Trang 11/16



SO TAY TAI CHINH UED - B. QUY TRiNH THU TUC THANH TOAN

STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN DOI TUQONG

Thua tuc mua sam, sita chira nhé tw

20 nguon thuwong xuyén (tir 500 triéu)

Phong CSVC thuc hién P. CSVC Pon vi

III. BPE TAI NGHIEN CUU KHOA HQC

Tén th tuc: Thi tuc tam &ng / thanh toan kinh phi thyc hién dé tai, dy an

Hinh thitc nop ho so: Tryc tiép

Thoi han giai quyét: 4 — 6 ngay lam viéc doi vdi tirng ndi dung thanh toan (khong bao gém thdi gian
trinh ky 1anh dao phé duyét)

Phi, 1€ phi: khéng

MG ta cach thitc thye hién: Theo tirng ndi dung chi phi cu thé

Can cit 4p dung: Xay dyng thuyét minh/ Hgp dong va thyc hién thanh toan theo 16 trinh tuy thude
vao ndi dung va co quan cap kinh phi thyc hién dé tai (Truwong/S6/Quy, ...). Trong d6 c6 cac can c
co ban (Chi tiét trong file dinh kem)

Thanh phan ho so: Ngwoi dé nghi thanh toan cam két ho so hop 1é ding theo quy dinh phép luat.

(II.2)
1 Thu tuc tam @ng / thanh toan kinh  Nguyén tac quyét toan— Quyét toan theo ding ndi dung va du toan dwgce phé duyét; 4-6 nea CB/CNVC
phi thyc hién dé tai, du an — Khong quyét toan cac khoan chi khdng ding muc dich, khong c6 ching tir hgp 1¢; gdy

— Kinh phi chwa st dung hodc st dung sai quy dinh phai x& ly theo quy dinh hién hanh.

Trinh ty thue hién

Budc 1: Nop ho so

T6 chitc/ca nhan ndp 01 bd ho so theo quy dinh tai (I1.2), theo phwong thitc tryre tiép vé Phong Ké
hoach — Tai chinh.

Budc 2: Can bo tiép nhan, kiém tra tinh hgp 1é va thanh phan cua ho so.

+ Néu ho so hgp 1€ va du thanh phan thi tiép nhan ho so

+ Néu ho so chwa day da thanh phan hodc chwa hgp 1€ thi hudng dan, cap phiéu yéu cau bd sung,
hoan thién ho so.

* Thoi gian tiép nhan ho so: T thit Hai dén hét ngay th Sau (trir ngay nghi Tét, nghi 1€).

Budc 3: Lam tha tuc thanh toén tién cho don vi dugc yéu cau.
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SO TAY TAI CHINH UED - B. QUY TRiNH THU TUC THANH TOAN

STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN DOI TUQONG

Ho so thuc hién dé tai Nghién citu
khoa hoc

- Hop d6ng thuc hién deé tai Truong - Quy + file excel thuyét minh (chinh xac 1a ban ky hgp dong);
Ho so chung - Hop dong thyc hién dé tai gitta Treong va Cht nhiém dé tai + Gidy uy quyén (Nhém thanh vién uy
quyén cho chu nhiém).

- Tam Gng:

Deé nghi tam ¢ng + Minh chitng CNDT chuyén tién lai cho thanh vién;

- Thanh toén:

+ Bién ban ban giao san pham duwgc Phong KH-CNTT-HTQT xac nhan (San pham chi tiét nhw minh
chitng vé bai bao, tap chi, két qua khdo sét, ... dvgc Phong KH-CNTT-HTQT luu tri¥) ;

+ Bién ban nghiém thu - Thanh ly Hop dong;

+ D@ nghi thanh toan +Minh chitng CNDT chuyén tién lai cho thanh vién

Tam trng/ Chi tién cong lao dong
true tiép /Thué chuyén gia

- Tt 20 triéu dong trd 1én: Theo Quy trinh mua sam, stta chita tai Phong CSVC;
- Dwéi 20 triéu:

+ Bao gia: Tai thiéu 01 bao gia

+ Bién ban Ban giao.

+ Ho6a don dién ti.

+ Giay dé nghi thanh toan ctia nha cung cap + Minh chitng chuyén khoan

Chi mua vat tw, nguyén vat liéu

Chi sita chita, mua sam TSCD
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STT | NOI DUNG QUY TRINH / THU TUC

SO TAY TAI CHINH UED - B. QUY TRiNH THU TUC THANH TOAN

HO SO TAI CHINH MINH CHUNG

THOI HAN DOI TUQONG

Chi cong tac dich thuat/dich vu thué
ngoai phuc vu nghién citu/ bién soan
mau khao sat, téng hgp mau khao
sat

- Néu thué dich vu cong ty, theo Quy trinh mua sam, stta chita;

- Néu la thué ca nhan thi ap dung ho so:

+ Hgp dong thué khoan chuyén mén;

+ Bién ban ban giao san pham + San pham dinh kém dwgc Phong KH-CNTT-HTQT xac nhan;
+ Bién ban nghiém thu - Thanh ly Hop dong;

+ Bién nhan tién (dudi 5 triéu déng) / Bién lai chuyén khoan (Trén 5 triéu dong).

Chi diéu tra, khao sat thu thap so
liu

- Gidy gidi thiéu ctr di cong tac/ diéu tra thu thap so liéu...

- K& hoach khao sat (néu rd muc dich, thoi gian, dia diém, déi twgng, hinh thitc, ...);

- Danh sach chi tra nguoi cung cap thong tin va dugc phong van (Mau dinh kem);

*Luu y: dam bao tinh chét thyc té ctia ho so

- Mau phiéu diéu tra/ Bang hoi + Tong hgp két qua dugc Phong KH-CNTT-HTQT xac nhan;

'Van phong pham, théng tin lién lac,

- Héa don + Minh chitng chuyén khoan (d6i v4i hoa don trén 5 triéu dong)

in an
- Danh sach chi tién cho bdo céo vién, chu tri, thw ky (Mau Danh sach chi tra t6 chitc Hoi thao dinh
kem);
- Danh sach chi tién ngwai tham gia khao sat/ hoi thao (c6 s6 CCCD) hodc danh sach keém s6 tai
Hoéi thao khodn dé Truwong thyc hién chuyén khoan (Mau Danh sach chi tra nguoi tham gia dinh kém);

- Bai béo cao cta Béo céo vién (c6 chit ky ciia BCV);

- Ho so t6 chitc hoi thao: Quyét dinh t6 chitc, Gidy moi, Chwong trinh hdi thdo, Bién ban/Bao cao
tong két, Minh chitng t6 chitc (link bai bao, hinh énh, ...);

- Hoa don mua nudc udng, in tai liéy, ... (khong chap nhan bién lai béan 1)
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STT | NOI DUNG QUY TRINH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN DOI TUQONG

- Bang ké thanh toan CTP (Mau Thanh toan CTP dinh kém);
- Gidy di duong;

Eoazpapi - Gidy gidi thiéu ctr di cong tac/ diéu tra thu thap so liéu...
- Hoa don, chitng tr (cudng vé may bay, tau, xe, phong ng ...)
- Quyét dinh thanh 1ap Hoi dong ;

Chi Ho¢i dong ty danh gia - Danh sach b6i duGng hoi dong nghiém thuy;

- Bién ban Hoi dong.

Quan ly chung nhiém vu KHCN Trich vé Truong theo quy dinh
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SO TAY TAI CHINH UED - TRUONG PHSP — PHPN

C.MOT SO LUU Y QUAN TRONG KHI LAP HO SO TAI CHINH

Céc quy dinh bat buéc — Vi pham sé dan dén tra hé so hodc khong dugc thanh toan

< Muc Luc

CHU PbE NOI DUNG LUU Y CHI TIET CAP NHAT

« Tén don vi: Treong Pai hoc Su pham

» Ma s6 thué (MST): 0400560327

* Ma quan hé ngan sach (QHNS): 1055689

* Dia chi: 459 T6n Diic Thing, phuong Hoa Khanh, thanh phé ba Nang

* Thanh toan dé tai NCKH cap S¢/Tinh/Nafosted - STK: 3713.0.1055689.00000 tai KBNN KV XIII -
PGD s6 2

» Thanh todn hang héa/dich vu c6 hgp déng — STK theo ndi dung hgp dong

* Treong hop con lai — STK: 5600044499 tai BIDV Chi nhanh Héi Van

THONG TIN XUAT HOA PON 2026

" . « Ghi day du: ngay di — ngay vé, noi di — noi dén, phwong tién di chuyén
GIAY PI PUONG * Ky phu trach b phan (Thu trudng don vi) 2026
* I\ Thiéu thong tin hodc thiéu chit ky - KHONG dugc thanh toan

« Tién céng > 2.000.000 dong: BAT BUOC khéu trir thué TNCN

* Tién cong < 2.000.000 dong:

- Ca nhan mu6n tam ngp — don vi ké vao Bang keé chi tién 2026
- Ca nhan khong muén ngp — khong ké

- Phong KH-TC van ké khai thu nhap khi quyét toan thué TNCN nam

= THANH TOAN CHO CA NHAN
NGOAI TRUONG

» Déy du thong tin cua don vi cung cap: Tén don vi, dia chi, ma s6 thué, website, ngay thang

« Thong tin vé san pham/dich vu phai day du chi tiét dé lam cén cit bdo gia va thdm dinh gia (néu can) 2026
dwoc chinh xac

* I\ Béao gia thiéu thong tin — bi tra ho so

E YLEU CAU VE BAO GIA

* Ky day da nguwoi mua hang

* Thoi diém 1ap hoa don = thoi diém chuyén giao quyén sd hitu hang héa hodc hoan thanh cung cép dich

7N - A~ z Vu

. YEU CAU VE HOA DON + KHONG phu thudc vao thdi diém thu tign 2026
* Dich vu tw van: ngay 1ap héa don la ngay nghiém thu (khong phéi ngay ban giao)

* |\ Hoa don khéng ding quy dinh — bi tir chéi thanh toan

« Dién day da cac thong tin ngay thang nam

* Tén don vi nhan tién va so tai khoan phai tuyét d6i chinh xac

« KHONG tdy x6a — néu tdy xda sé bi tra hd so 2026
* Chitng tir trén 2 to phéi dong dau giap lai

* Vén ban phép ly dwa vao can cii: Ra soat hiéu luc theo ding thyc té trwdc khi st dung

* I\ Ho so khong ding quy dinh - tra lai toan bd, khong thanh toan

@ YEU CAU VE HO SO
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