DAl HOC DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC SU PHAM DPoc lap - Tw do - Hanh phuc
Sb: 1705/TB-DHSP Pa Nang, ngay 29 thang 9 ndam 2026
THONG BAO

Vé viéc ban hanh bd sung S6 tay tai chinh lién quan dén hoat dong du 4n
qudc té Truwdong Pai hoc Sw pham - Pai hoc Pa Ning

Can cir Luat K& toan s6 88/2015/QH13 ngay 20/11/2015 va Vin ban hop nhit
25/VBHN-VPQH niam 2025;

Can cir Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 ctia Chinh phu vé viéc Quy
dinh co ché tu chu tai chinh ctia don vi sy nghiép cong lap;

Can ct Quyét dinh sé 345/QD-DHSP ngay 12/3/2026 cta Hiéu truong Truong
Pai hoc Su pham - Pai hoc ba Nang (PHDN) vé viéc ban hanh Quy ché tam thoi veé to
chtrc va hoat dong cua Truong;

Can ctr Quyét dinh sb 474/QD-DHSP ngay 03/4/2026 cua Hiéu truong Truong
bai hoc Su pham - PHDN vé viéc ban hanh Quy ché tai chinh cua Truong;

Cian ctr Thong bao sd 638/TB-DHSP ngay 20/4/2026 cua Truong Dai hoc Su
pham - PHDN v¢ viéc ban hanh So6 tay tai chinh.

Nham ting cudng cong tac quan Iy tai chinh, chuin héa quy trinh nghiép vy, nang
cao tinh minh bach va hi€u qua trong thuc hién cac hoat dong du an quoc té tai Truong;
dong thoi ho trg cac don vi, ca nhan trong viéc thuc hién ding quy dinh hi¢n hanh,
Truong Pai hoc Su pham - Dai hoc Pa Nang thong bdo viéc ban hanh bd sung So tay
hudng dan tai chinh lién quan dén hoat dong duy an qudc té, cu thé nhu sau:

1. Noi dung chinh ciia So tay

S6 tay tap trung hudng din cac ndi dung chu yéu sau:

- Huéng dan tra ciru cdc quy dinh lién quan;

- Khung phap 1y ap dung d6i véi hoat dong du an quéc té;

- Quy trinh, thu tuc thanh toan;

- Mot s6 luu y trong viée 1ap va hoan thién ho so tai chinh.

2. T6 chirc thyc hién

Thu trudng cac don vi thudc, truc thudc Truong va cac ¢ nhan c¢o6 lién quan co
trach nhiém nghién ctru, thyc hién ding cac ndi dung hudéng dan trong SO tay.

Trong qua trinh thuc hién, néu c6 vuéng mic, dé nghi cac don vi phan anh vé
Phong K¢ hoach - Tai chinh dé dugc hudng dan kip thoi.


https://thuvienphapluat.vn/van-ban/Ke-toan-Kiem-toan/Van-ban-hop-nhat-25-VBHN-VPQH-2025-Luat-Ke-toan-651529.aspx
https://thuvienphapluat.vn/van-ban/Ke-toan-Kiem-toan/Van-ban-hop-nhat-25-VBHN-VPQH-2025-Luat-Ke-toan-651529.aspx

3. Hiéu lwc thi hanh

S6 tay hudng dan tai chinh bo sung dugc ap dung ké tir ngay ky ban hanh va duoc
cong khai trén website cua Phong Ké hoach - Tai chinh tai dia chi:
https://khtc.ued.udn.vn/news/van-ban-noi-bo/

S tay la tai liéu hudng dan nghiép vu tai chinh dé cac don vi, ca nhan c6 lién
quan nghién ctru va thuc hién théng nhét trong toan Trudng.

Nha trudng thong bao dé cac don vi, ca nhan co lién quan biét va phdi hop
thuc hién./.

Noi nhén: TL. HIEU TRUONG

- Trung céc khoa, phong (d¢ thuc hién);  TRUGNG PHONG KE HOACH - TAI CHINH
- Hiéu truong, cac Pho Hiéu trudng (de biét); 3 :

- Luwu: VT, KHTC. ZQJ/




TRINH / THU TUC

PE TAI NGHIEN CUU KHOA HQOC (DU AN QUOC TE) (THEO NGUON THU CUA DU AN CAP VE) (Ap dung theo Nghi dinh 313/2025/ND-CP ngay 08/12/2025;

SO TAY TAI CHINH UED - B. QUY TRINH THU TUC THANH TOAN

HO SO TAI CHINH MINH CHUNG

Théng tw s6 23/2022/TT-BTC ngay 06/04/2022 vé quan 1y tai chinh nha nwéc dbi véi ngudn vién tro khong hoan lai ciia nwéc ngodi thude ngudn thu NSNN)

Thi tuc tam ng / thanh toan kinh
phi thue hién d@ tai, dy 4n

Tén thu tuc: Thu tuc tam Grng/thanh toan kinh phi thuc hién dé tai, du an.

Hinh thtrc np hd so: truc tiép.

Thoi han giai quyét: 6 - 9 ngay lam viéc dbi véi timg ndi dung thanh toan (khong bao gdm thoi
gian trinh ky lanh dao phé duy¢t).

Phi, 1¢ phi: khong.

M5 ta cach thirc thyc hién: theo timg ndi dung chi phi cy thé.

Cin cr 4p dung: xdy dyung thuyét minh/hgp ddng va thyc hién thanh toan theo 16 trinh, tiy thudc
vao ndi dung va kinh phi ciia don vi cip (t6 chirc tai trg). Trong d6 ¢6 cic can ctr co ban (chi tiét
trong file dinh kém).

Thanh ph?m hd so: nguoi dé nghi thanh todn cam két ho so hop 1¢ ding theo quy dinh phap luat
(MUC 2: Hd so thuc hién dé tai Nghién ciru khoa hoc (du 4n))

Nguyén tic quyét toan:

- Quyét toan theo dung ndi dung va du toan dugc phé duyét;

- Khong quyét toan cac khoan chi khéng dung myc dich, khong ¢6 ching tir hop 18;

- Kinh phi chua str dung hodc str dung sai quy dinh phai xur 1y theo quy dinh hi¢n hanh.

Trinh ty thuc hién:

Budc 1: Nop hd so.

T4 chirc/ca nhan ndp 01 bd hd so theo quy dinh tai (MUC 2: H) so thuc hién dé tai Nghién ctru
khoa hoc (du 4n)), theo phwong thirc tryc tiép v& Phong Ké hoach — Tai chinh.

Budc 2: Can bo tiép nhan, kiém tra tinh hop 1¢ va thanh phan cta hd so.

+ Néu hd so hop 1& va du thanh phin thi tiép nhan hd so;

+ Néu hd so chwa day da thanh phan hodc chua hop 18 thi huéng dan, cip phiéu yéu ciu bd sung,
hoan thi¢n ho so.

* Thoi gian tiép nhan hd so: tir thir Hai dén hét ngay thir Sau (trir ngay nghi Tét, nghi 18).

Budc 3: Lam thu tuc thanh toén tién cho don vi dugc yéu cAu.

THOI HAN

6-9 ngay

POI
TUQNG

CB/CNVC

Hb so thye hién dé tai Nghién ctu
khoa hoc (du 4n)

2.1 |Hb so chung

- Quyét dinh giao dy 4n/ d& tai (ciia B&/ Co quan chu quan);
- K& hoach tai chinh/ Ké hoach hoat déng (ciia Co quan quan 1y);
- Céc hd so phap 1y khac cua phia tai trg.

S6 Tay Tai Chinh UED — B. Quy Trinh Tha Tuc
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SO TAY TAI CHINH UED - B. QUY TRINH THU TUC THANH TOAN

STT |NQI DUNG QUY TRiNH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN T[? 8;1 =
- Tam tng:
+Dé nghi tam ung;
+ Minh chirng cht nhiém d@ tai chuyén tién lai cho thanh vién.
Tam ng/chi tién cong lao dong } Thanh to%in:
2.2 C X A . : + Bang cham cong cd xac nhén cua Phong KH-HTQT
true tiép/thué chuyén gia A ., Ao a2
+ Bién ban xac nhan cong viéc;
+ Bién ban nghiém thu - thanh 1y hop dong;
+ P& nghi thanh toan;
- Hoac theo dac thu cua don vi tai tro
- Tir 20 triéu ddng trd 1én: theo quy trinh mua sim, stra chita tai Phong CSVC;
- Dudi 20 triéu ddng:
+ Bao gia: t6i thiéu 01 bao gia;
2.3 |Chi mua vt tir, nguyén vt li¢u i E?;;;?;a; %;Iao,
+ Gidy d& nghj thanh toan ciia nha cung cip kém minh chirng chuyén khoan.
- Trén 50 triéu ddng: Chuyén dé nghi qua Phong CSVC téi thidu 30 ngay;
- Hodc theo déc thu cua don vi tai trg
2.4 |Chi swra chira, mua sim TSCD Ap dung theo quy trinh thyc hién tai Phong CSVC
- Néu thué dich vy cong ty: theo quy trinh mua sam, stra chita;
Chi cong tic dich thujt/dich vu - Neéu la Ihué CéAnhén'thi ap d}mg EI(A) so:
thué ngoai phuc vu nghién N H({p d‘fng t‘h ue k hog)rl Chu;y en @On;., I . . , .
25 o S 2,2 + Bién ban ban giao san pham kém san pham dinh kém dugc Phong KH-HTQT x4c nhan;
ctru/bién soan mau khio sat, tong A 1. Y X X
hop miu ko sit v st bl SO
: + Bién nhan tién (dudi 5 tri¢u dong) hodc bién lai chuyén khoan (tur 5 triéu dong).
- Hoac theo dac thu cua don vi tai tro
- Gidy gi6i thiéu cir di cong tac/didu tra thu thap sb lidu...;
- K& hoach khéo sat (néu rd muyc dich, thoi gian, dia diém, dbi twong, hinh thirc...);
6 |CHi diéu tra, khio sat thu thap sé - Danh sach chi tra ngudi cung cp thong tin va nguoi dugc phong van (miu dinh kém);
’ liéu - Mau phiéu diéu tra/bang hoi kém tong hop két qua duge Phong KH-HTQT xac nhan.
(Luu ¥: dam bao tinh chét thyc té cua hd so.)
- Hoac theo dac thu cua don vi tai tro
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SO TAY TAI CHINH UED - B. QUY TRINH THU TUC THANH TOAN

STT |NQI DUNG QUY TRiNH / THU TUC HO SO TAI CHINH MINH CHUNG THOI HAN T[? 8;1 =
57 |Vin phong phAm, théng tin lién - Hoa don kém minh chiing chuyén khoan (d6i voi hoa don tir 5 triéu dong tro 1én).
" |lac, in an - Hodc theo dic thu cua don vi tai tro
- Danh sach chi tién cho bao céo vién, chu tri, thu ky (mau Danh sach chi tra td chirc hoi thao
dinh kém);
- Danh séch chi tién ngudi tham gia khao sat/héi thao (c6 s6 CCCD) hodc danh sach kém sé tai
khoan dé Trudng thyc hién chuyén khoan (miu Danh sach chi tra ngudi tham gia dinh kém);
2.8 |Hdi thao - Bai bao cdo cua bdo cdo vién (c6 chir ky cua bao céo vién);
- H6 so td chirc hoi thao: quyét dinh t6 chirc, gidy moi, chuwong trinh héi thao, bién ban/bao céo
téng két, minh chimg t6 chirc (link bai bao, hinh anh...);
- Hoa don mua nudc udng, in tai lidu. .. (khong chap nhan bién lai ban 1¢).
- Hoac theo dac thu cua don vi tai tro
- Bang ké thanh toan cong tac phi (miu Thanh toan cong tac phi dinh kém);
- Gidy di duong;
2.9 |Céng tic phi - Gidy gidi thiéu ctr di cong tac/diéu tra thu thap sb liéu...;
- Hoa don, chirng tir (thé 1én may bay/ vé may bay, tau, xe, phong ngu...).
- Hodc theo dac thu cua don vi tai trg
- Quyét dinh thanh 1ap héi ddng;
2.10 |Chi Héi ddng ty danh gis 7 Dol i 0 Gting 1G5 omg mgtim s
- Bién ban hoi dong.
- Hoac theo dac thu cua don vi tai tro
Cac muc chi khac (phi cong bd bai
bao (APC); phi dang ky hoi nghi
qudc té; phi ngan hang, chénh 1¢ch , . A 8 0D 8 2 G Ao z
. ey oz , , - Hoa don; bang ké chi tién va cdc minh chung lién quan khac
2.1 1ty gid; phi kiem toin dy én; - Hodc theo dic thu ciia don vi tai trg
chuyén kinh phi cho doi tac phu ’ : : )
(sub-grant); thué phan tich miu &
nudc ngoai...)
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PHU LUC
(Mau thu thdp théng tin nguoi cung cdp théng tin va dwoc phong van)

DAI HQC DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM Doc 1ap - Tu do -Hanh phuc

DANH SACH CHI TRA NGUOI CUNG CAP THONG TIN
VA PUQC PHONG VAN

Pé tai nghién ctru khoa hoc nim ..............
Chii nhi¢m d@ tai:
Ma Dé tai:
Tén dé tai:

Noi dung cung cip:

STT Ho va tén Pon vi S6 CCCD S6 tién Ky nhén

1

Téng cong 0

Chii nhi¢m dé tai Nguoi lap




PHU LUC
(Méu Bdng ké thanh todn cong tac phi thuce hién dé tai)

Don vi: Truong Pai hoc Su pham - Pai hoc ba Nﬁng
Ma don vi SDNS: 1055689

BANG KE THANH TOAN TIEN CONG TAC PHI

Ngay  thang  nam

Nguoi dé nghi thanh toan:

Pon vi cong tac

Noi dung thanh toan CTP @i ..covvnnn. Thuc hién dé taicip ........... (DA SO e, )
Thoi gian cong tac ...... NQay tir ngay dén ngay
STT | NOI DUNG THANH TOAN S0 CT%UNG PVT SL PINH MUC T'T_'IAE'I\\'IH KY NHAN

Thanh vién 1 (Tén thanh i
vién...)
Chi phi vé may bay HD s ... Vé -

1| Phu cp lwu tra khoén ngay -
Phongngu khoan dém " | Thanh vién 1 (Teén
Taxi di lai 2 dau ga Hb s .... Chuyén - thanh vién...)
Thanh vién 2 -
Chi phi vé may bay HD s ... Vé -

2 | Phu cép luu tr khoén ngay -
Phong ngu khoan dém -
Taxi di lai 2 dau ga HD s ... Chuyén - Thanh vién 2
TONG CONG -

Nguwoi dé nghi thanh toan Chii nhiém dé tai
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